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Industry-Supported Symposia Guidelines and Proposals
The American Society of Breast Surgeons offers the opportunity for corporate-supported satellite symposia at its annual meeting. Interested companies should submit an application with a list of speakers, topics and program content by the strict deadlines listed below.  Requests will be considered past this deadline, but are confirmed on a space-available basis only.  While all proposals are considered, final approval is the decision of the annual meeting program committee.  Sponsors whose proposals are accepted are required to provide the Society with a support fee.   
All symposia proposals MUST include the following information pertaining to the planned symposium:

· Title of the meeting

· Requested date and time of program

· General description of education content and/or agenda topics

· List of program presenters

· If CME credits will be granted and by which accredited organization 

· Sponsor(s) of event

· Contact information
· Organizers requesting function space must be an exhibiting company at the American Society of Breast Surgeons Annual Meeting. Third-party organizers requesting space must be the agency of record for the exhibiting company. Permission to use third-party organizers must be requested in writing by the exhibitor on company letterhead.

· No meeting or event may be scheduled that compete with officially sanctioned Annual Meeting programs.
· All requests for function space will be handled through the American Society of Breast Surgeons office. Requests made directly with the hotel are prohibited.  If you are planning a function at a location other than an official American Society of Breast Surgeons hotel, written approval must still be granted by the Society prior to finalizing your arrangements.  

· Once the American Society of Breast Surgeons approves the event, a non-refundable application fee is required from satellite symposia organizers.  This fee is an application fee only and provides you with the right to conduct satellite symposium.  Actual meeting expenses/costs related to the promotion and/or coordination are additional and the responsibility of the event organizer.  
· Upon receipt of the application fee, the American Society of Breast Surgeons will confirm arrangements and will notify organizers of their space assignment at the headquarter hotel.  The organizer is responsible for arranging audiovisual, room set up, catering, etc., with the hotel.  The organizer is also responsible for all arrangements (travel, hotel, honoraria, etc.) for program speakers.  After space is assigned, the American Society of Breast Surgeons accepts no responsibility for the event.

· Although the American Society of Breast Surgeons provides the function space, it does not endorse satellite symposia and does not offer CME credit for the program.  
· All invitations, symposia registration brochures, and promotional materials must be submitted to American Society of Breast Surgeons prior to printing and say that the event is being offered “in conjunction with the American Society of Breast Surgeons Annual Meeting. Functions held may not make use of the American Society of Breast Surgeons name or logo, or in any way imply that the function is endorsed or co-sponsored by the Society.  
· The American Society of Breast Surgeons will provide the event organizers with the Society’s member list to market the program directly to Society members.

· The American Society of Breast Surgeons will post a listing of approved symposia on its website.
· The American Society of Breast Surgeons will provide attendees a list of approved symposia in their registration material at the meeting.
· The American Society of Breast Surgeons does not guarantee attendance at symposia and sponsorship fees are non-refundable.
· Event Sponsor will provide the American Society of Breast Surgeons with a brief wrap-up summary following the event including number of attendees.  

The symposium fee includes the following:  

· One (1) meeting room at the American Society of Breast Surgeons annual meeting headquarter location (additional fees and minimums imposed by hotel are the responsibility of the vendor)
· Symposium announcement on the Society’s website (linking to the provider’s website if provided)

· Symposium announcement in the Society’s Final Program
· Symposium announcement in the Annual Meeting attendees’ registration packet
· One (1) complimentary set of annual meeting pre-registered attendee labels available prior to the meeting to mail invitation
· One (1) complimentary set of Society membership labels prior to the meeting to mail invitation
In addition to the items above the Thursday Evening Satellite Symposium Supporter receive:

· Brief Description of event in Preliminary Program
· Society will include the event on meeting registration forms and handle registrations for the program.


Scheduled Times for Vendor-Supported Symposia at the 13th Annual Meeting, May 2—6, 2012

Location:  JW Marriott Desert Ridge Resort 
Thursday, May 3, 2012
Evening Symposium 
5:30 pm – 7:30 pm 

Support Fee:  $50,000

Attendance:  Up to 450 people 

Application Deadline:  November 1, 2011 
Friday, May 4, 2012 (Two concurrent timeslots available)

Evening Symposia 

There will be up to 2 vendor-supported events, which will run concurrently.

7:30 pm – 9:30 pm

Support Fee:  $40,000 

Attendance: Limited to 250 people

Application Deadline:  November 1, 2011
Saturday, May 5, 2012 (five concurrent time slots available)

Breakfast Symposia - There will be up to 6 vendor-supported events, which will run concurrently.

6:30 am – 7:45 am (Registration and Breakfast can start at 6:15 am)

Support Fee:  $20,000 

Attendance: Limited to 150 people

Application Deadline:  November 1, 2011


For more information, please contact Marti Boyer in the Society offices at 410-992-5470 or mboyer@breastsurgeons.org.
