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Reservation for Function Space
The Society allows exhibitor-sponsored private functions at specific times during the annual meeting. Please note that all events must be scheduled through the Society.  Do not contact the JW Marriott Desert Ridge Resort Hotel directly (Headquarters hotel.) Please use this form to arrange any private functions.  Prior written approval by The American Society of Breast Surgeons is required for any meeting or event that is scheduled in conjunction with the 13th Annual Meeting. 
Exhibitors sponsoring any type of private function are required to adhere to the following guidelines:

· The American Society of Breast Surgeons must be informed of all planned social and hospitality functions. All functions must be booked through the Society. Please do not contact the hotel directly. 

· The host company must submit a description of the function, including the location and type of activity planned.

· Hospitality and social functions may only be scheduled during times that will not interfere with official Society scheduled events and activities. The following hours are available for exhibitor sponsored events: Wednesday, May 2 after 9:00 pm; Thursday, May 3 after 9:00 pm; Friday, May 4 after 7:30 pm; Saturday, May 5 after 8:00 pm; Sunday, May 1 after 11:30 am
· Social and hospitality functions should be handled on an invitation only basis. Host companies must make it clear to their guests that the event is not an official Society event.

· Host companies agree to assume all liability, arising out of or in conjunction with such functions and agree to indemnify The American Society of Breast Surgeons against any and all liability and claims and demands arising out of or in connection with the foregoing undertakings and responsibilities of the exhibitor.

· Hospitality functions within the hotel may only be advertised via the hotel activities board and must be cleared through the Society and the hotel management.


Please complete ONE request for each function room requested.

Function Name:      
Contact:       
Title:      
Company Name:      
Address:      
City:       State:      Zip:      
Phone:      Fax:       E-Mail:        



Function Type (Activity must be approved by the Society)

 FORMCHECKBOX 
 Sales Meeting
   FORMCHECKBOX 
 Business Meeting          FORMCHECKBOX 
 Other Activity


Number Attending: 
Function Day/Date: 


     
   FORMTEXT 

     

              Time:    am/ FORMCHECKBOX 
pm until   
 FORMTEXT 

     
  am/ FORMCHECKBOX 
 pm

Room needed early for special setup:      FORMCHECKBOX 
yes     FORMCHECKBOX 
 no               Time:  
 FORMTEXT 

     
  am/ FORMCHECKBOX 
pm

Location Requested:      FORMCHECKBOX 
JW Marriott Desert Ridge     FORMCHECKBOX 
 Other venue (please specify):  
Setup Desired:   

 FORMCHECKBOX 
 Conference
 FORMCHECKBOX 
 Schoolroom 
 FORMCHECKBOX 
 Rounds 

 FORMCHECKBOX 
 Theater

 FORMCHECKBOX 
Cocktail Tables 
 FORMCHECKBOX 
 Other/Diagram Attached 

 FORMCHECKBOX 
 Hollow Square        FORMCHECKBOX 
 U-Shaped 



Authorized Signature: 
Please email this form to Marti Boyer at mboyer@breastsurgeons.org by April 1, 2012 
For Society Use Only		


Day/Date: ____________  Time: ____________    Room: _____________   Approved By: ___________________________________________	








